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Date

Dear [Superintendent]:

I am the membership chair for [chapter name], the local chapter of The Delta Kappa Gamma Society International (DKG). DKG is a professional organization of women educators. The organization promotes professional and personal growth of its members and excellence in education.  Some of the benefits of membership include leadership development, scholarships, grants, a professional journal, and state and international conferences where networking and relationships flourish. 
In an effort to continually identify and recognize outstanding women educators, we are asking you to recommend women educators for membership in our organization. Your district’s academic success is dependent on the excellence of your faculty - many of whom are women who deserve recognition.
Would you help me in reaching these professionals? If you could identify these outstanding women and send me their names with contact information, I would like to invite them to learn more about our organization. I understand that you might not want to give out personal contact information, so a school email address would be appreciated. 

I encourage you to let other administrators know about this opportunity for professional recognition of your women educators.  I am also enclosing an informational brochure.
Thank you for assisting us in reaching these exemplary women educators!
Please contact me at: [contact information] if you have any questions.
Sincerely,
Your Name

Chapter Name

State Organization Name
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